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BEFORE AND AFTER SCHOOL CLUB POLICY  
SACRED HEART CATHOLIC PRIMARY SCHOOL  
  
Early Bird and After School Club are open to all children who attend Sacred Heart 
Catholic Primary School.  
  
AIMS  
To provide care for children within the school community and meet the needs of 
parents/carers.  
To provide a happy, welcoming, safe place where all children are valued.  
To provide a range of activities to engage and stimulate the children.  
  
CLUB DETAILS  
The clubs are available for children from Reception to Year 6.  
The Clubs are located on the school premises and parents and carers drop off and 
collect their children to / from the Learning Lab.  
Early Birds runs from 7.50am-8.40am.   
Children are offered a breakfast choosing from cereal, toast, fruit and yoghurt.  
After School Club runs from 3.15-5:30pm.  
Children are taken to the Learning Lab for registration and will be offered a light 
snack and drink.  
 
Parents must ensure that the school has up-to-date dietary requirements including 
any allergies or intolerances. 
 
Typical activities will include  

 Art and Craft activities.  
 Lego and construction.  
 Board Games.  
 Outside play.  

  
Please do not allow your child to bring in items from home as the clubs will not be 
responsible for any loss or damage.  
  
BEHAVIOUR  
The school rules and behaviour policy will be followed. We expect good behaviour 
and respect for others.  The clubs reserve the right to withdraw the service if a child’s 
behaviour is unacceptable.  
  
FIRST AID 
The club has access to first aid and the member of staff will hold a current First Aid 
Certificate.  
All accidents will be recorded in the accident book and reported to the parents/carers 
on collection.  
In the event of a child falling ill or having an accident, normal school policy and 
procedures will be followed and parents will be contacted as soon as possible.  
 
BOOKING 
All bookings must be made in advance on Arbor.   
No bookings will be taken at the School Office.  
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The system will allow Breakfast and After School club bookings to be made up until 
an hour before the session starts. 
 
FEES AND PAYMENTS  
 
Timings  
 

Price (2026/2027) 

Breakfast Club  
7:50am to 8:40am 

£4.00 

Afterschool Club 
3:10pm to 4:00pm 

£5.00 

Afterschool Club 
3:10pm to 5:00pm 

£8.00 

Afterschool Club 
3:10pm to 5:30pm 

£10.00 

Afterschool Club 
4:15pm to 5:00pm 

£5.00 

Afterschool club 
4:15pm to 5:30pm 

£5.00 

  
LATE COLLECTION FROM AFTERSCHOOL CLUB  
If your child is booked into afterschool club, you must ensure your child is picked up 
on time. Should you choose to book until 4pm and not arrive on time, you will be 
charged the price of collecting at 5pm. 
 
A charge of £5.00 will be made for every 15 minutes beyond the end of after school 
club, which finishes at 5:30pm. This will commence from the second time the child is 
collected late. 
 
Late collection fees will need to be paid immediately. Failure to do so will mean your 
child will not be permitted to be booked in in the future.  
 
CANCELLATION 
Any cancellation due to adverse weather conditions or problems with the school 
building will be advised via Arbor and on the school website.  
  
REFUNDS  
When a child is reported absent in the morning or is sent home sick during the day of 
the booking, their club place will be cancelled and fees refunded.   
 
NO other cancellations will be accepted on the day.  

It is parents’ responsibility to cancel clubs in advance so that the place can be taken 
by another child and therefore the school will offer no refunds if your child fails to 
attend a pre booked session. 

 


